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I. O6mue monoxkennsn

1.1. bubnmoreka sBusieTcss CTPYKTYPHBIM —NOApa3/ieieHHEM ob1eobpasoBaTensHOro
YYPEKICHHUS, YYaCTBYIOIIMM B y4eOHO-BOCHMTATENHLHOM TPONECCE B MENAX OOECIeueHMs paBa
YYaCTHHKOB ~ 00pa3oBaTeNbHOrO TIpolecca Ha  OECIUIATHOE  I110JIb30BAHHE  OHOIHOTEUHO-
MHOOPMALHOHHBIME PECYPCAMH.

1.2. JlearenpHocTs GuOMHOTEKH 0611€06pa30BATENBHOTO YUupexaenus (nanee - 6ubnnoTexa)
OTpakaeTcs B ycraBe o00Ie00pa3oBaTENBHOIO yupeskacHHs. OGecrneuyeHHOCTh OHOIHOTEKH
Y4eOHBIMH, METOAUYECKMMH M CIPABOYHBIMM JIOKYMEHTAMH Y4HTHIBAETCS IIPH JIUIEH3HPOBAHNT
0011e06pa30BaTENILHOTO YUPEKICHHS.

1.3. Ilenu Oubruorexn o00ImE0OPA30BATENEHOIO YUPEKIICHHS COOTHOCSTCS € LE/ISMH
0011e00pa3oBaTeIbHOIO yUpexkAeHUs: (OpMHpPOBAHHE OOIICH KYJIbTYPBI JTHYHOCTH O0YYarOIHXCs
HA OCHOBE YCBOEHHS 00Pa30BATENBHOIO CTAHIAPTA, HX ajalTalys K KH3HH B OOLIECTRE, CO3TAHHE
OCHOBEI /U1  OCO3HAHHOIO  BBIOOpa M MOC/ENYIOMIEr0  OCBOEHHS  HPO(eCcCHOHATBHBIX
00pazoBaTeIbHEIX IPOrPaMM, BOCIHTAHHE IPaIAHCTBEHHOCTH, TPY/IOMIOOHS, YBAKEHHUS K npaBaM 1
cBODOZAaM denoBeka, JIOOBH K OKpyxKaroulei npupone, Pomune, cembe, (opmupoBanie 310poBOro
o0pasa )KHU3HH.

1.4. bubnnorexa pyKOBOJCTBYETCS B CBOEH JIEATEIBHOCTH (enepatbHBIMH - 3aKOHAMH,
yKasaMu ® pacnopsokeHusiME  IIpesunenta Poccuiickoit Menepanuu, mNOCTAHOBICHHAMH H
pacniopsukenusivi [lpaButenscta Poceuiickoit Mesiepaliid 1 HCIIOTHHTEILHBIX OpraHoB CyOBEKTOB
Poccniickoit Meneparun, pemieHUsIMH COOTBETCTBYIOMIErO OpraHa ynpasJeHHS 00pa30BaHHEM,
ycTaBoM 001e00pa3oBaTeNbHOIO  yUPEKICHHS, [OJI0KEHHEM O OHOIHOTEKE, YTBEPIHKICHHBIM
AHUPEKTOPOM 0011€00pa30BaTEILHOTO YUPEIKICHHS.

1.5. JlesTenbHOCTE OMOIMOTEKH OCHOBBIBAETCS HA IPHHIMIAX JIEMOKDaTHH, TyMaHH3Ma,
00IIeI0CTYTHOCTH, NPHOPHTETA OOIIEYETOBEUCCKHX ICHHOCTEI, IPakJaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS THYHOCTH.

1.6. Tlopstiok mosb3oBanHs HCTOYHHKAMH HH()OPMAIMH, IEPEYeHh OCHOBHBIX YCIyr u
YCJIOBHS MX NPENOCTaBNICHHUs onpenenstores [lonoxenneM o Gubanoreke 06meobpa3oBaTeLHOIO
yapexzaenus wu IlpaBumamMu [01b30BaHAs  GUONHOTEKON, yTBEpKICHHBIMH DYKOBOJUTENEM
00m1e00paz0BaTeNIbHOTO YUPEIKICHHS.

1.7. O6meobpaszoBarenbHoe ydpexkaeHHE HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTh |
Ka4ecTBO OHOMMOTEUHO-HH(OPMAIMOHHOTO 00CIyKHBAHHS OMOTHOTEKH, B TOM YHCIIE 33 CO3/IAHHE
YCTIOBHH IOCTYNHOCTH OMOIMOTEKH B OHOIMOTEYHOT0 06CTYKHBAHAS JUIS MHBATIHIIOB.

1.8. Opranusaims o0CTyKUBAHNAS YYaCTHHKOB 00Pa30BATEILHOIO IPOLECCa IPOH3BOIUTCS B
COOTBEICTBHM C NpPAaBHIAMH TEXHHWKH OE30MaCHOCTH M NPOTHBONOXKAPHBIMH, CAHHTAPHO-
THTHEHHYECKHUMH TPeOOBAHUAMH.

I1. OcHoBHBIE 3aM29H

2. OCHOBHBIMH 3a/1a9aM1 OHOIHOTEKH SBISIOTCS:
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a) o0ecreyeHWe ydacTHMKaM 0Opa3oBaTeIbHOrO Mpolecca —  O00y4arolmuMces,
MeAarorndeckuM pabOTHHUKAM, POAUTENSIM (3aKOHHBIM MPEICTABUTENSIM) OOydJaromuxcs (naiee
— TONIB30BATENSIM) — JOCTyNa K HMH(pOpManuu, 3HAHUSAM, HAESIM, KyJIbTYpHBIM IIEHHOCTSIM
MOCPEACTBOM MCIIOJIb30BAHMS OMOTHOTEYHO-MH(POPMAITTOHHBIX pecypcoB
00111e00pa30BaTEIIBHOTO YUPESKIACHHUS Ha Pa3IMYHBIX HOCHUTENAX: OyMa)KHOM (KHIKHBIN (DoH[,
GboHI MeproauYecKuX W3naHuil); marHutHOM (poHa aymawo- u Bumeokaccer); mudposom (CD-
JTUCKH); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEJISX;

0) obecrieueHne YCIOBUH JOCTYITHOCTH OMOIMOTEKU ¥ OMOIMOTEUHOTO OOCITY)KUBAHUS JIJISI
WHBAJIUJOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin denepanuu O COUUAIBHOU
3allMTe WHBAJIUIOB; OOCCIICUECHUE CIICTBIX, CIA0OBUIAIINX OUOIMOTEYHBIM OOCITY)KMBAHHEM U
MOJIyYEHUEM HK3EMIUIIPOB JOKYMEHTOB B CHELHAbHBIX JOCTYMHBIX (hopMaTax Ha pazIUYHbBIX
HOCHUTEISIX WH(POPMALINH;

B) TMpHOOpETeHHE TMEePUOJUYECKON, HayuyHOH, Y4eOHO-METOIUYECKOW, CIPaBOYHO-
WH(OPMAIIMOHHON U XYI0)KECTBEHHOH JTUTEpaTyphl I MHBATUIOB, B TOM YHCIIC U3]aBacMOW Ha
MarHuTO(OHHBIX KacceTax U penbepHo-ToueuHbIM mpudToM bpaiins;

I') BOCIHUTAHHUE KYJIBTYPHOTO M T'PAXKIAHCKOTO CAMOCO3HAHUS, TIOMOIIb B COIMATH3AI[UN
00yJaromerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHITNAIIA;

1) (GopMHpOBaHWE HABBIKOB HE3aBUCUMOTO OWOIHMOTEYHOTO IOJIL30BATENs: OO0ydeHUE
MOUCKY, 0TOOPY U KPUTHUECKOH OlleHKe HH()OPMALIUH;

€) COBEpIICHCTBOBAHUE TPEIOCTABISAEMBIX OHMOIMOTEKOH yCIyr Ha OCHOBE BHEIPCHUS
HOBBIX MH(GOPMAIMOHHBIX TEXHOJOTHH M KOMIIbIOTEpU3alUUd OUOIMOTEYHO-UH(DOPMAIIMOHHBIX
nporeccos, hopmupoBaHue KOM(POPTHON OHOIHOTESUHOMN Cpebl.

II1. OcHoBHBIC QyHKIMHU

3. Jlns peanu3zaniy OCHOBHBIX 3aJa4 OUOINOTEKA:

a) hopmupyer GoHa 6HOTUOTECUHO-UH(DOPMAITMOHHBIX PECYpCOB O0IIE00pa30BaATETHLHOTO
YUPEKACHUS:

* KOMIUIEKTYEeT YHUBEPCAIBbHBIH (OHI y4eOHBIMH, XYyJOXKECTBEHHBIMH, HAayYHBIMH,
CIPAaBOYHBIMH, MEAATOTHUYECKUMH U HAYYHO-TIOMYJISAPHBIMU JTOKYMEHTAMU Ha TPAJULIMOHHBIX U
HETPaJUIIMOHHBIX HOCHTENAX HH(pOopMaIum;

* nonoJsHAeT (oHJ MHPOPMALMOHHBIMU pecypcamu ceTu MHTepHeT, 6a3aMu U OGaHKaMU
JAHHBIX IPYIUX YUPEKACHUN U OpraHU3alNii;

* aKKyMYJIHMpyeT (POH/ TOKYMEHTOB, CO3/]aBaeMbIX B 0011€00pa30BaTeIbHOM YUPEKICHUN
(mybnukanuii 1 paboT nmeaaroroB 0011e00pa30BaTENBLHOTO YUPEXKIECHUS, JTYUIIUX HAYYHbIX paboT
u peepaToB 00yHAIOIIUXCS H JIP.);

* OCYIIECTBIISICT pa3MelICHNE, OPTaHU3aINIO U COXPAHHOCTh JOKYMEHTOB;

0) co3ngaet HH(MOPMALIMOHHYIO MTPOTYKITHIO:

* OCYUIECTBJIIET aHAIUTUKO-CUHTETUYECKYIO NepepadoTKy HH(OpMALINY;

* OPraHu3yeT M BeJET CIPaBOYHO-OMOIMorpaduyeckuil anmapar: Karajaoru (aagpaBUTHBIMH,
CHCTEMAaTHUYECKHI ), KAPTOTEKH (CHCTEMAaTHIECKYIO KAPTOTEKY CTaTel, TeMaTHIeCKHe KapTOTEKH),
AIIEKTPOHHBIN KaTajor, 6a3bl JaHHBIX 110 MPO(UITIO 0011e00pa30BaTEIBLHOTO YUPEKICHHS;

* pazpabarpiBaeT peKOMEHAaTeNbHble OuOMMorpaduueckue mocodbusi (CIUCKH, 0030PHI,
yKa3aTeiau U T.11.);

* oOecnieunBaeT HHGOPMHUPOBAHKE TIOTH30BATENEH 00 HH()OPMAIITMOHHOHN PO TYKIINH;

B) ocymecTBisieT nuddepeHmpoBanHoe OMOINOTEUHO-UHPOPMAIIIOHHOE 00CTyKUBaHNE
o0ydJaronuxcs:

* IMpefocTaBisieT MH(OPMAIMOHHBIE PEeCypCchl Ha pa3IMYHBIX HOCHTENSIX Ha OCHOBE
M3YYEHHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEN;

* CO3/1a€T YCIIOBHSI Ul pealu3alluyd CaMOCTOSITENbHOCTH B OOyYeHHHM, TO3HABaTEJIbHOM,
TBOPYECKOH JIEATEIILHOCTH C ONMOPOH Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET Pa3BUTHIO HAaBBIKOB
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camoo0yuyeHHs (y4acTHe B CETEBBIX OJMMITHA/IAX, TEJICKOMMYHUKAIMOHHBIX MIPOEKTaX B CUCTEME
JTUCTAHIIMOHHOTO OOYYEHMS);

* opraHuszyer OOy4YeHHE HaBbIKaM HE3aBUCHMOIO OHOJMOTEYHOrO TMOJIH30BATENSI U
norpeduTens MH(GOpMaK, COACHCTBYET MHTErpalluyd KOMIUIEKCA 3HAHUM, YMEHUN M HaBBIKOB
paboThI ¢ KHUTOH 1 HHPOPMaLUE;

* OKa3bIBaeT MH()OPMAIIMOHHYIO NTOAJEPKKY B PELICHUH 3ajjay, BO3HUKAIOIIUX B Ipoliecce
uX yaeOHOI, caMo00pa30BaTEIbHON U IOCYTOBOM JEATEILHOCTH;

* OpraHU3yeT MAacCOBbIE MEpOINPHATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH U
YUTATENLCKOW KYJIbTYpBI TMYHOCTH, COACHCTBYET Pa3BUTHIO KPUTHUYECKOT'O MBIIIICHHS,

* COJICICTBYET WjeHaM IEeAarorMyeckoro KOJJIEKTHBA M aJIMUHMCTPALUU YUPEKICHUS B
OpraHu3aii 00pa3oBaTEIBLHOIO IMpoIecca U [ocyra odydaronmxcs (IpoCMOTp BHIACO(UIBMOB,
CD-nuckoB, Ipe3eHTaluy pa3BUBAIOIINX KOMIBIOTEPHBIX UIP);

* PYKOBOJMT BOCIHTATENIbHOW pabOTON MO MpaBWiIaM MOJb30BaHHUA KHHUTOW B TpyImax
IPOJJICHHOTO JIHS;

r) ocymecTBiseT quddepeHImpoBaHHOe OMOINOTEeYHO-UH(DOPMAIIMOHHOE 00CTyKUBaHUE
[e1arornyeckux pabOTHUKOB:

* BBIIBJISIET MH(OPMAIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3aIllpPOCHI, CBS3aHHBIE C
0o0y4yeHHEeM, BOCIUTAHUEM U 3[J0POBbEM JIE€TEI;

* BBIIBISCT HMH(POPMALMOHHBIE TMOTPEOHOCTH M YAOBJIETBOPSET 3ampochl B 00JacTu
He1arornyeckuX MHHOBALMKA U HOBBIX TEXHOJIOTUH;

* COACHCTBYeT NPOPECCHOHATHLHOW KOMIIETECHIMH, IOBBIIICHUIO KBAJTU(UKAIHIH,
IPOBE/ICHUIO aTTECTALINY;

* co3maer OaHK MeJarorn4eckoil mHpopManuu Kak OCHOBBI €IUHON HWH(POPMAIMOHHOMN
CIIy’KObl  00111€00Pa30BaTENILHOTO YUPEXKIECHUS, OCYILECTBIIIET HAKOIUIEHHE, CHUCTEMaTH3allHio
UH(OPMALINH TI0 TIPEIMETaM, pa3JiesiaM H TeMam;

* OpraHusyeT AOCTyHn K OaHKy IeAaroruyeckoi MHpopMaluu Ha JHOObIX HOCHUTEISX;
MIPOCMOTP BJIEKTPOHHBIX BEPCUH MEIArOrMYECKUX U3JaHHUI;

* OCYIIECTBJIET TeKyllee HHPOpMHUpoBaHUE (AHM UHPOpPMALKU, O0030pbl HOBBIX
NOCTYIUIGHUH W MyOnukauuid), UHGOPMHUPOBAHHME PYKOBOJCTBA  0011€00pa30BaTEIBLHOTO
YUPEXKACHUS MO BONPOCaM yIpaBJiIeHUs: 00pa30BaTeIbHBIM IPOLIECCOM;

* TIOAJIEP)KUBACT JEATEIHHOCTh TIEJarorHUecKuX paOOTHUKOB B 0O0JAaCTH CO3/aHUS
MH(POPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 AaHHBIX, Web-cTpaHuIl U T.11.);

* CIIOCOOCTBYET NMPOBEJCHHUIO 3aHITUN MO (OPMHUPOBAHUIO WH(POPMALMOHHOW KYJIBTYPHI,
sBnsiercd 0azoil Uis NMpOBENEHMs] NPAKTUYECKUX 3aHATUH Mo paboTe ¢ HMH(OPMAIMOHHBIMHU
pecypcamu;

1) ocymiecTBiseT AuddepeHnrpoBaHHOe ONOINOTEeUHO-UHPOPMAIIIOHHOE 00CTyKUBaHUE
ponuTenel (MHBIX 3aKOHHBIX MPECTaBUTENEH) 00yqarOIUXCs:

* YIOBJETBOPSIET 3alpOChl IMOJIb30BaTeNneil U MHOOPMUPYET O HOBBIX MOCTYIUICHHSX B
OuOINOTEKY;

* KOHCYJIBTHpPYET II0 BONPOCAM OPraHU3ALMU CEMEWHOro YTEHHs, 3HAKOMUT C
uH(popMaliel o0 BOCIIUTAHUIO JIETeH;

* KOHCYJIBTUPYET M0 BOMPOCcaM y4eOHBIX U3AaHUH JUIsl 00yUaIOIUXCSl.

IV. Opranuszanus gesiTe1bHOCTH OUOJINOTEKH

4.1 Hanuuue yKOMITJIEKTOBaHHOW OMONMMOTEKHM B 0OLIE00pAa30BATEIBLHOM YUPEKICHUU
00513aTeNIbHO.

4.2. CtpykTypa OMOIMOTEKH, TOMHUMO TPAJUIMOHHBIX OTAETOB (a00OHEMEHT, YUTATHHBINA
3aJ1), MOXKET BKJIOYATh OTJIENIbl YUeOHUKOB, HHPOPMAITMOHHO-01OIMorpadruueckoi paboTel, (HOHT
U CICIUATM3UPOBAHHBIN 3a]1 PabOTHI C MYJIBTUMEIUHHBIMU M CETEBBIMH JOKYMEHTAMHU, MUHU-
U3JaTeIbCKUI KOMIUIEKC, MHOKUTENIbHYIO TEXHUKY U JIP.

4.3. bubnuoreuyHo-uHGOPMANMOHHOE OOCTY)KMBAHHE OCYIIECTBISACTCS Ha OCHOBE
610IMOTEeYHO-MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM C Y4YEOHBIM U BOCIHUTATEIbHBIM
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IUIaHaMH  00111e00pa30BaTENIbHOTO YUPEKACHUS, IPOrpaMMaMH, MPOEKTaMH U IJIAHOM paloThI
OMOTUOTEKH.

4.4. bubnuoreka BIOpaBe MPEIOCTABIATh IUIATHBIE OMOIMOTEYHO-UH(POPMAIIMOHHBIE
YCIIYTH, IEpPEeYeHb KOTOPBIX ONpPENeNsIeTcsl ycTaBOM 00I1e00pa30BaTeIbHOTO yUPEKACHUSA

4.5. CrnioHcopckasi TOMOIb, IMOJyuYeHHass OMONIMOTEKOH B BHJAE LEJEBBIX CPEACTB HA
KOMILIEKTOBaHUE (OHJA U 3aKYyIIKy 00OpYAOBaHUs, HE BJICUET 3a COOON CHMKEHUSI HOPMAaTUBOB U
(umu)  aOCONIOTHBIX  pa3MepoB (UMHAHCUPOBaHUS U3 OrKeTa 00IIe00pa3oBaTeIbHOTO
yupexaeHus. JleHexKHble CpeAcTBa 3a CIAHHYIO OMOJMOTEKOM MakynaTtypy pacxoAyroTcs Ha
yAy4IIeHHe MaTepHabHO-TEXHUYECKOW ©0a3bl OMONMOTEKH, MOAMUCKY MPO(HEeCCHOHAIBHBIX
U3JJaHU, KOMIUIEKTOBaHHE (POHIa TOKYMEHTOB.

4.6. B mensx obecriedeHus: MOAEPHHU3ALMU OUOIHOTEKH B YCIOBUSX HH(POPMATHU3ALUH
o0pa3oBaHusl M B IIpeleliaX CpeJCTB, BbIIEISEMbIX YUpEOUTEIsIMH, 0O0I1e00pa3oBaTeIbHOE
yupexaeHue obecreunBaeT OnOINOTeKy:

. rapaHTHPOBAHHBIM (uHaHCHPOBaHUEM KOMILJIEKTOBAHUS OubIMOTEYHO-
MH(POPMALIMOHHBIX PECYpPCOB (B CMETE YUPEKICHUS BBIBOJUTCS OTICIBHO);

* HEOOXOAUMBIMHU CITY>KEOHBIMH U IPOU3BOJICTBEHHBIMU IIOMEIIEHUSIMU B COOTBETCTBUU CO
CTPYKTYpOil OMONMOTEKM ¥ HOpPMAaTHBAMH IO TEXHUKE O€30MacHOCTH AKCIUTyaTalllH
KOMIIbIOTEPOB (OTCYTCTBHE BBICOKOM BIIQ)KHOCTH, 3allbUIEHHOCTH IOMELICHUs, KOPPO3HMOHHO-
AKTUBHBIX TPHUMECEH WM DIIEKTPONPOBOJSIICH NBUIM) M B COOTBETCTBHUH C IIOJIOKEHUSMH
CanlluH;

. COBPEMEHHOM AJIEKTPOHHO-BBIYUCIIUTEILHOH, TEJIEKOMMYHHUKAIIHOHHOH U
KOIMPOBAJIbHO-MHOXKUTEIBHON TEXHUKOM U HEOOXOIUMBIMH ITPOIPAMMHBIMH ITPOYKTaMH;

* PEMOHTOM H CEPBHUCHBIM O00OCITY)KUBAaHHEM TEXHUKU M 000pyI0BaHUS OMOINOTEKH;

* OMOIMOTEYHON TEXHUKON M KaHLIEISIPCKUMU ITPUHAIICKHOCTIMHU.

4.7. O6meo0pa3oBaTeNbHOE YUPEKICHUE CO3AACT YCIOBUS ISl COXPAHHOCTH alIlapaTyphl,
000py/I0BaHUs U UMYLIECTBA OUOIUOTEKH.

4.8. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBAHUS OCHOBHOTO
donna OUOIMOTEKH, KOMIUIEKTOBaHHE Y4yeOHOro (oHIAa B COOTBETCTBUU C (helepaibHbIMU
NePEeYHSAMH YYeOHUKOB U YUeOHO-METOIMUYECKUX U3aHNUH, CO3/IaHIe HEOOXOMMBIX YCIOBHM IS
NEeSITeIbHOCTH OMOJIMOTEKH HECeT pPYKOBOJIUTENb 00IIe00pa30BaTeIbHOTO YUPEXKACHUS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

4.9. Pexum paboThl OHOIMOTEKH ONpeAessieTcs 3aBEAYIOIIMM OTIEIOM (CEKTOPOM)
O6ubnuorekn (6uOIMOTEKapeM) B COOTBETCTBUM C MpaBUIaMH BHYTPEHHEIO pacropsika
oOmieoOpa3oBaresnibHOr0  yupexxaeHus. I[lpu omnpeneneHun pexuma paboTbl  OMOIMOTEKH
NpeIyCMaTpPUBACTCS BBIJCIICHHE:

* JBYX 4YacoB paOouero BpEMEHM €KEAHEBHO Ha BBINOJHEHHE BHYTPUOMOIMOTEYHOMH
paboThI;

* OJIHOTO pa3a B MECALl — CAHUTApHOTO JHs, B KOTOPBIH 00CITyKUBaHHE MOJIb30BaTEeH He
IPOM3BOTUTCS

* HE MEHee OJIHOTO pa3a B MECAL — METOUYECKOTO JIHS.

4.10. B wmensix NpPOTHUBOJAEHCTBUS SKCTPEMHUCTCKOW JEATEIBHOCTH Ha TEPPUTOPUU
Poccuiickoit ®enepaunn cornacHo cr.cT. 3, 13 ®denepanbHoro 3akoHa ot 25.07.2002 Nel14 ®3
«O  TPOTHBOACHCTBHHM  DKCTPEMHCTCKOW  JESATEIBHOCTH»  3alpemieH0  pacipOCTpaHEeHUE
AKCTPEMHUCTCKOIN nuTepaTypsl. EkerogHo BO BpeMsi MHBEHTapU3alMu OuOIMOTEYHOro (oHIa
3aBEAYIOIMHUHA OTIEIOM (CEKTOpPOM) OMOMoTekn (OnbIroTeKaph) U 3aMeCTUTENh TUpekTopa o BP
IOPOBOJAT CBEpPKY OMONMMOTEYHOro (oHIa W MOCTYMAOLIEH auTeparypel ¢ QenepaabHbIMU
CIHCKaMH YKCTPEMHUCTCKAX MaTEPUAIIOB.

4.11. B nensix obecrieueHus] palliOHAIBHOTO UCIOJIb30BaHUS HH(POPMALIMOHHBIX PECYPCOB
B paboTe ¢ JAE€TbMH U IOHOWIECTBOM OuOIMOTEKa 00I111€00pa30BaTEIbHOTO  YUPEKACHUS
B3auMoJIeiicTByeT ¢ OubimorekaMu MuHUCTEpCTBA KyJIbTyphl Poccuiickoit @enepanuu.

V. Yupasienue. Iltarsl
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5.1. YnpaBnenue OMOTUOTEKON OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccutickoii ®deneparuu, cyorektoB Poccuiickoit deneparinu u ycTaBoM 00111€00pa30BaTeIbHOTO
YUPEKACHUS.

5.2. OOmiee pyKOBOJCTBO MAESITENBHOCTbIO OHOJIMOTEKH OCYIIECTBISIET PYKOBOJIUTENb
0011e00pa30BaTEIBLHOTO YUPEKIACHUS.

5.3.  PykoBoACTBO  OHMOJMOTEKOH  OCYIIECTBISCT  3aBEAYIOIIMH  OMOIMOTEKON
(bubmoTeKaph), KOTOPBI HECET OTBETCTBEHHOCTh B IMpEAeiaxX CBOSH KOMICTCHIIMH TEpe]
Oo0LIECTBOM U PYKOBOJUTENEM OOLIe00pa30BaTeIbHOTO YUPEKACHUS, OOYyYaroIIUMHUCA, UX
poouTensiMu  (MHBIMH  3aKOHHBIMH TIPEACTAaBUTENSIMH) 3a OpraHU3alMi0 M Pe3yJIbTaThl
NESTENIbHOCTH ~ OMONMMOTEKM B COOTBETCTBHUM C  (DYHKIIMOHAJIBHBIMU  OOSI3aHHOCTSMH,
NPEIyCMOTPEHHBIMU KBaTH(PHUKAIIMOHHBIMA TPEOOBAHUSIMH, TPYAOBBIM JOTOBOPOM U YCTaBOM
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

5.4. 3aBenyroomuii OTAEIOM (CEKTOpOM) OHOIMOTEKH (OUONMHMOTEKaph) Ha3HAYAETCS
pyKoBoAuTeNeM 00IIe00pa30BaTEIbHOTO YUPEKICHHS, SBJSETCS YJICHOM IEJaroruueckoro
KOJIJICKTHBA U BXOJHT B COCTaB MEAArOTMYECKOro COBETa 00Ie00pa30BaTEIbHOTO YUPEKACHUSI.

5.5. Meroanueckoe COMPOBOXKICHHE JACITEIbHOCTH OWOIHOTEKH  00OecreyrnBacT
crenuanucT (METOAMCT) MO y4eOHBIM (POHAAM M IIKOJBHBIM OMOJIMOTEKaM OpraHa yIpaBJICHUS
o0pa3oBaHHEM, YUpPEXKACHHUS CHCTEMbl TEpPENOJArOTOBKM M TOBBIINICHUS KBaIU(UKAINH,
PErMOHaTBHOTO HH(POPMAITIOHHOTO [IEHTPA.

5.6. 3aBenyroomuil otaenoM (cektopom) OubnuoTeku (6mOIMOTEKaph) pa3padaThiBaeT U
NPEJCTaBIsIET PYKOBOIUTEIIO 00111€00pa30BaTEIbHOTO YUPEKACHUS HA YTBEPKACHUE CIIETYIOIINE
JIOKYMEHTBI:

a) MOJIOKCHHUE 0 OMOJIMOTEKE, ITPaBUIIA MTOJIb30BAHUS OUOIMOTEKOM;

0) CTPYKTYpY U LITaTHOE pacnucaHue OMOIMOTEKH, KOTOpPhIE pa3padaThIBAIOTCS Ha OCHOBE
00BEMOB padoT, ONPEICTICHHBIX MOJOKEHIUEM O KOHKPETHON OHOIMOTEKe 001Ie00pa3oBaTeIbHOTO
YUPEXKIIEHUS C UCTIONb30BaHHEM «MeX0TpacaeBbIX HOPM BPEMEHHU Ha MPOIIECCHI, BHIIIOIHIEMBIC B
oubmotekax» (IlocranoBnenne MuHHCTEpPCTBA Tpyda M COLMAIBHOTO pa3BuTHs Poccuiickoit
Oenepanuu ot 3 deBpansa 1997 r. Ne 6);

B) IUTAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

I') TEXHOJIOTHUYECKYIO JOKYMEHTALHIO.

5.7. Tlopsiiok KOMIUIEKTOBAaHUS LITaTa OMOIUOTEKH 00111€00pa30BaTEIbHOTO YUPEKACHUS
pErJIaMEeHTHPYETCs €0 YCTaBOM.

5.8. Ha pabGory B OHOMMOTEKY TNPUHUMAIOTCSA JIMIA, HWMEIOIIHNE HEOOXOIUMYIO
npoeCCHOHATBHYI0  TOATOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUSAM  KBaTM(PUKAIIMOHHON
XapaKTEPUCTHKH TI0 JOJDKHOCTH H TOyYeHHOHN CTIeNNAIbHOCTH, TIOATBEP)KICHHYIO JJOKYMEHTaAMH
00 oOpa3oBaHuM U (WIK) KBaTHU(PUKAIIUH.

5.9. PaGoTHUKM OMOJMOTEKHM MOTYT OCYIICCTBISATh IE€IarOTUYECKYI0 IesATEIbHOCTD.
CoBmerneHue O6u6IMOTeYHO-MH(POPMALIMOHHON U ne1arornyeckon JeSITebHOCTH
OCYIIECTBISIETCA PAOOTHUKOM OMOTUOTEKH TOJIBKO Ha TOOPOBOJILHONW OCHOBE.

5.10. TpynoBble OTHOIIEHUS pPAOOTHUKOB OMOIMOTEKM U 00IEe00pa30BaTENBLHOIO
YUPESKACHUST PETYTUPYIOTCS  TPYJOBBIM  JOTOBOPOM, YCIOBHS KOTOPOTO HE  JIOJDKHBI
IIPOTUBOPEYUTH 3aKOHOAATENLCTBY Poccuiickon denepanuu o Tpyne.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

6.1. PaGoTHHKYN OMOIMOTEKH UMEIOT IPaBO:

a) CaMOCTOSTENbHO BBIOMpaTh (OpPMBI, CpeICcTBA W METOAbl  OMOIMOTEHHO-
UH(POPMAIIMOHHOTO OOCTYXXHBaHHUS O00pa30BATENBHOTO ¥ BOCHHUTATEIHHOTO TPOIECCOB B
COOTBETCTBUH C LIEJSIMU U 3a7jadyaMH, YKa3aHHBIMH B YCTaBe 00111e00pa30BaTeIbHOTO YUPEKICHHS
U TIOJIO’KEHUH 0 61OIroTeKe 0011e00pa30BaTEIBLHOTO YUPEXKICHUS;

0) IpOBOJIUTH B YCTAaHOBJICHHOM IOpsAJKE (aKyJIbTaTUBHbIE 3aHATHS, YPOKH U KPYKKU
6ubanoreyHo-61OIMOrpadguuecKux 3HaHUM U HHPOPMALIMOHHON KYJIBTYPBI;

B) ONpEeNsiTh HICTOYHUKH KOMIUIEKTOBaHHUS MH(POPMALIMOHHBIX PECYPCOB;
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') U3BIMaTh U PEATU30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C HHCTPYKIIHEH IO
ydety o6ubnuotedHoro GoHa;

) ONpeAensiTh B COOTBETCTBHMM C TMpaBWJIaMH  IIOJIb30BaHUS  OWOIMOTEKOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS, YTBEPKICHHBIMU PYKOBOJIUTENIEM 0011e00pa30BaTeIbHOTO
YUPEKACHUS, U 10 COTIACOBAHUIO C POAUTEIHCKMM KOMUTETOM WJIHM TONEYUTEIHCKAM COBETOM
BUJIbI U pa3Mepbl KOMIIEHCAIIUU yIiepOa, HAHECEHHOTO MOJIb30BaTEIsIMU OUOIMOTEKH;

€) BHOCUTH TMPEIJIOKECHHUS PYKOBOAMTENIO O0OIIe00pa30BaTEeIbHOIO YUPESKICHHUS IO
COBEpUICHCTBOBAHUIO OIUIaThl TpyAa, B TOM 4HCIE HaI0aBOK, [OMJIAT WU HPEMHUPOBAHUS
pabOTHUKOB OWOIMOTEKHM 3a JONOJHHUTENBHYIO paboTy, HE BXOJISIIYI0O B KPYr OCHOBHBIX
00s3aHHOCTEN PaOOTHUKOB OMOIMOTEKHU; MO KOMIIEHCAIMOHHBIM MEpONPHUSATHUSAM, CBA3aHHBIM C
BPEIHBIMH YCIOBHSIMH Tpyna (OMONIMOTEYHAss MbUTh, MPEBBINICHUE HOpPMAaTHBA pPadOTHI Ha
KOMITBIOTEPE).

) YYacTBOBaTb B YIPABICHUU OOIIEOOpa30BAaTEIbHBIM YUPESKICHUEM B MOPSJKE,
OTIpEIeNIIEMOM YCTAaBOM 3TOTO YUPEKICHUS;

3) UMETh €XKETOJHBIN OTHYCK 28 KaJeHAApHBIX THEW | JOMOJHUTEIbHBIN OIIaunBaeMblii
OTIIYCK B COOTBETCTBHH C KOJIJICKTUBHBIM JOTOBOPOM MEXIy pabOTHHUKaMU M PYKOBOACTBOM
0011e00pa30BaTEIHLHOTO YUPEKICHUS WIH UHBIMH JIOKAIEHEIMU HOPMATUBHBIMU aKTaMHU;

1) OBITh MPEACTAaBICHHBIMU K Pa3IMYHBIM (opMaM MOOUIPEHHUs, HarpaJaM U 3HaKaM
OTIINYHSI, TIPSTYCMOTPESHHBIM JIJIsl pA0OTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOAATeNnbCTBOM Poccuiickoit denepanuu B padote
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

6.2. PaboTHHKY OUOIHOTEKH 00s3aHbIL:

a) 00ecreynTh MOJB30BATEISIM BO3MOXKHOCTh pabOThl ¢ MHPOPMALMOHHBIMUA PECypcaMu
OMOJINOTEKH;

0) nH(MOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABISIEMBIX OMOIHOTEKOM YCIIyT;

B) 00€CreunTh HAyYHYI0 OpPraHu3alnio (POHIO0B U KaTaloros;

r) ¢popmupoBath (GOHABI B COOTBETCTBHH C YTBEPKICHHBIMH (efepaibHBIMU MEPCUHSIMU
yueOHBIX H3/aHuM, 00pa3oBaTEeNbHBIMH MpOorpaMMamM 00IIE00Pa30BATENBLHOTO YUPEKICHHUS,
WHTEpEecaMu, MOTPEOHOCTSIMU U 3alPOCAMH BCEX KATETOPHUH MOJIb30BATEINIECH;

1)  COBEpPILEHCTBOBaTh  HWH(MOpPMANUOHHO-OMOMMOrpadguueckoe U OMOIMOTEUHOE
o0CITy>)KHBaHHE TOJIb30BATENEH;

€) oOecreynBaTh COXPAaHHOCTh HCIIOJNIb30BaHUSA HocHuTenell  uHopmanuu, uX
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XPaHCHHE;

k) obecrnieunBaTh PeXHUM PaOOTHl B COOTBETCTBUHM C MOTPEOHOCTSMHU MOJIb30BaTeNeH U
paboToii 00111e00pa30BATENBLHOTO YUPEKACHHUS;

3)  OTYUTBHIBATBCA B YCTAHOBIEHHOM  TMOpSJKE  Tepel  PYKOBOJIUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

1) MOBBIIIATH KBATU(DUKAIIUIO.

VII. IIpaBa 1 00513aHHOCTH IOJIb30BaTeJIeil OM0JIMOTeKH

7.1. Ilonb3oBarenu 6UOAMOTEKH UMEIOT IPABO:

a) IoNy4yaTh MOJIHYI0 HHPOPMAIIHIO O cocTaBe OnbmuoreyHoro ¢hoHaa, UHHOPMAIIMOHHBIX
pecypcax U mpeIoCcTaBIsieMbIX OMOIMOTEKON yCiIyrax;

0) M0JIb30BATHCS CIIPABOYHO-OMOIMOrpauIecKuM anmapaTomM OUOINOTEKY;

B) MOJIy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIH B MIOMCKE U BBIOOPE NCTOYHUKOB MH(POPMAIINH;

') IOJy4aTh BO BPEMEHHOE MOJIb30BaHUE Ha aDOHEMEHTE M B YHTAJIBHOM 3aJie TeyaTHbIe
U3JJaHNS, AyIHOBU3YaJIbHBIE IOKYMEHTHI M JJPYTrUe HCTOYHUKU HH(OpMAaIim;

1) IPO/JIeBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) moJiyyaTh Tematuueckue, (axkrtorpaduueckue, yTroyHstonpe u Oubauorpaduueckue
CIpaBKU Ha OCHOBE (oHIa OMOIMOTEKH;

) TIOJTy4aTh KOHCYJIBTAIlMOHHYIO ITOMOIIB B padoTe ¢ mH(popMaIiei Ha HeTpaIUIIHOHHBIX
HOCHUTEIISIX MPU MOJIB30BAHUU SJIEKTPOHHBIM U UHBIM 000pY10BaHHEM;

3) y4acTBOBaTh B MEPOINPUSATHUSAX, IPOBOJUMBIX OUOINOTEKO;
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M) TOJIb30BAaThCSA TUIATHBIMU YCIYTaMH, MPEJOCTaBISEMBbIMUA OUOIMOTEKOM, COTJIACHO
ycraBy o0mieoOpazoBareibHOro  yupexkaeHuss u  [loJokeHHI0O O TUIaTHBIX — YCIIyrax,
YTBEP)KJICHHOMY PYKOBOJHTEIEM 00I11€00pa30BaTEIbHOTO YUPEKIACHUS;

K) oOpamarscs s pa3pelieHus KOH(IMKTHOW CHTyallud K PYKOBOJUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKIACHUS.

7.2. lTonb3oBarenu OUOAMOTEKH 00S3aHbL:

a) coOI0IaTh MpaBUia MOIH30BAHUS OUOIMOTEKOI;

0) OepeXKHO OTHOCUTHLCS K MPOU3BEACHUSAM IeuaTu (HE BBIPHIBATh, HE 3arMOaTh CTPAHHWII,
HE JenaTh B KHUTAX MOAYEPKUBAHUN, TOMETOK), MHBIM JOKYMEHTaM Ha Pa3JIMYHbIX HOCHUTEISX,
000py/10BaHUI0, UHBEHTAPIO;

B) MOJJICPKUBATH MOPSAJOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JOCTYIE OMOIMOTEKH,
PacIoI0kKEHHUS KapTOUeK B KaTaJIOrax M KapTOTeKax;

I) TOJB30BAaThCS IEHHBIMH M CHPAaBOYHBIMU JOKYMEHTaMH TOJIBKO B TIOMEIIECHUH
OMOJINOTEKH;

1) yOenuThCsl IPU MOIY4YEeHUH JOKYMEHTOB B OTCYTCTBHH AE(EKTOB, a Mpu 0OHApY>KEHUH
npouHpopMupoBaTh 00 3TOM paboTHUKA OubIMoTekH. OTBETCTBEHHOCTh 3a OOHApY>KEHHBIE
neeKTHl B CJaBaeMbIX JOKYMEHTaX HECET MOCIIEIHHIA MOJIb30BaTelb;

€) pacIuChIBaTbCA B UYUTATEIbCKOM (QOpPMYJSpe 3a KaXAbld MOJYYEHHBIM JIOKYMEHT
(ucxirouenue: odyuarouuecs: 1—4 xinaccos);

K) BO3BpallaTh JOKyMEHTHI B OUOIMOTEKY B YCTAHOBICHHBIE CPOKHU.

3) cornacHo cT.cT. 1073,1074 TI'paxxnanckoro xonekca Poccuiickoit denepauuu B ciiydae
MOpPYH, TOTEPH KHUT UM JOKYMEHTOB OMOJIMOTEKU 00YYaIOIIUMHUCA UX POAUTENH (yCHIHOBUTEIU
WINA OTEKYHBI) 00s3aHBI BO3MECTUTH YyIIEpO IMOJHOCTHIO WM B HEJOCTAIOIIEH YacTH, €CIU He
JMOKaXyT, 4TO Bpel BO3HUK HE MO WX BUHE. B ciydae moTepu WU MOPYU KHHUT APYTUMU
YY4aCTHHKaMH 00pa30BaTENbHBIX OTHOIICHHH OHHM O0s3aHBl MOJHOCTHIO BO3MECTUTH YIIEPO,
MPUYMHCHHBIA OMOIMOTEKE.

1) TIOJTHOCTBIO PAaCCYUTATHCS ¢ OMOIMOTEKOM MO MCTEYEHUU CPOKa O0YUYEeHHUsT MU PabOThI
B 00111€00pa30BaTEILHOM YUPEXKICHUHU MYTEM CIaYll KHUT WUJIH CIIPABOYHBIX JOKYMEHTOB.

7.3. Ilopsiiok 1moJib30BaHUs OMOINOTEKOM:

a) 3amuch oOydaromuxcs 001eo0pa3oBaTeNbHOTO  YUPEXKIEHUS B OUOIHOTEKY
MIPOM3BOJIUTCS MO CHHCOYHOMY COCTaBY KJIacca B MHAWBHIYAIBHOM TMOPSAKE, EIarorndecKux H
UHBIX Pa0OTHUKOB O0IE0OPa30BaTENBHOIO YUPEXKICHMS, pOAUTENeH (MHBIX 3aKOHHBIX
MIPEICTaBUTENEH ) 00YUaAIOIIUXCS — T10 TACIOPTY;

0) mepeperucTparus noib3oBatesiell OnOIMOTEKN MPOU3BOJUTCS €XKETOTHO;

B) JOKYMEHTOM, TMOATBEPXKAAIOMIUM TpPaBO IIOJb30BaHUS OUOIMOTEKOH, SBISETCS
YUTATEIbCKUN HOpMYIIsp;

B) 4MTaTeIbCKUN (opmynsip pukcupyeT naTy BbIIAYM MOJIB30BATENIO JOKYMEHTOB W3
¢doHa GMOIMOTEKN U UX BO3BPALICHUS B OUOINOTEKY.

7.4. Ilopsiiok m0JIb30BaHUsl aOOHEMEHTOM:

a) TOJb30BATEIM MMEIOT MPaBO MOJYYUTh Ha JIOM M3 MHOTOTOMHBIX M3JaHUN He Ooiee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MakcUMasbHBIE CPOKHU TOJIb30BAHUS JOKYMEHTaAMHU:

— y4eOHUKH, yueOHbIE TOCOOMS — y4eOHBIH TO/I;

— Hay4HO-TIONYJsipHAs, TO3HABATENbHAs, XYJ0KECTBEHHAs IuTeparypa — | Mecsir,

— NEPUOANYECKHUE U3IaHUS, U3IaHUS MTOBBIIIEHHOTO cripoca — 15 nHel;

B) TMOJB30BATEIM MOTYT MPOJJINTh CPOK TOJIH30BAaHUS JOKYMEHTAMH, €CIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOIH30BATEICH.

7.5. IlopsA 10K MOJIb30BaHKS YUTAIBHBIM 3aJI0M:

a) JOKYMEHTHI, IPeHa3HAYCHHBIC 1Tl pa0OTHI B YATAIBHOM 3ajie, Ha IOM He BBLIAIOTCS;

0) SHIMKIONEIUH, CIPABOYHHUKH, PEAKHE, LEHHbIE U HUMEIOIIUEecs] B €JMHCTBEHHOM
IK3EMIUTSPE TOKYMEHTHI BBIIAIOTCS TOJIBKO ISl paOOTHl B YUUTATLHOM 3aJ1€;

7.6. ITopsiok paboOThl C KOMOBIOTEPOM, PACHOJIOKEHHBIM B OUOIHOTEKE:
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a) paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 0Opa30BaTEILHOTO IPOLECCa MPOU3BOAUTCS B
MIPUCYTCTBUU COTPYTHUKA OMOINOTEKH;

0) paspermiaercst paboTa 3a OJHUM MEPCOHATBHBIM KOMITBIOTEPOM HE 0OJiee IBYX YEIOBEK
OJTHOBPEMEHHO;

B) MOJb30BaTEIbh MMEET MpPaBO pabOTaTh C HETPAAMLIMOHHBIM HOCHTEJIEM HH(OpMaIuu
1I0CJIEe TIPEBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIMOTEKH;

r) M0 BCeM BompocaM TMoucka wuH(popmanuun B HHTEepHETE NOIB30BATENb JOJIKECH
oOpamaTbcss K paOOTHUKY OMOIMOTEKH; 3ampemaercs oOpamieHue K pecypcam HWHTepHera,
NPEIOIaraoIluM OIUIaTy;

o) paboTa C KOMIIBIOTEPOM MPOM3BOAUTCS COTJIACHO YTBEP)KICHHBIM CAHUTApPHO-
TUTHEHUYECKUM TPEOOBAHUSIM.

HaCTOHI_Hee ITOJIOKCHHEC ﬂeﬁCTByeT C MOMCHTaA IIOAIIMCAaHUA IIpHKasa W 10 BHCCCHHA

W3MECHEHUH.
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